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INSTRUCTIONS:
number of the ins

shall þe routed to

imorovement, ide

i Command:

Chico Area
iTrpectefb)r lY"l"' i

i serqeant scott Evql!-- | o?!21!2-91o-_)

Total hours exPended on the
inspection:

14

'forwarO 
to: ValleY Dìvision

Follow-uP Required:

Due Date: MaY 1 ,2010

TYPE OF INSPECTION

fJ Division Level ffi Command Level

I Executive Ofiice Level

lns or's Comments R ardin lnnovative

No innovative Practices

X Corrective Action Plan lncluded

X Attacnments lncluded

-The
rnt fnr all l-ltll accidentS

Area arso impremented a monthry audit procedur ro verify that reimbuisement for all Dul accidents

r concur; it was discovered that the Area had no procedure or checks ín prace to ensure the officers

were compreting the cHp 735 forms *ñ"näppio'priate. Addit¡onaily, many forms contained errors that

Were not caught in the review process and in some cases, no reimbursement was Sought at all.

i lnspectoilComments:
Le!çl - -

dr,ar aoore.;.*;.*"*dby ."r.""d. G g Jrd;d7""b"d' tt J'n gt unchang ed'

None

Cl{P 68C^ (Re! O?'09) OPI cl0
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uired Action

Corrective Action Plan/Timeline

The Area developed language in the S.O.P. that outlines procedures for proper completion of the forrn,

review procedures for supervisors, and a monthly command audit to ensure a CHP 735 is prepared and

properly completed for each qualifyíng DUI accident occurring during the month. The Area will operate

under t-he new procedures for one monih, at which time a follow-up inspeciion will be completed to

ensure the new procedures are suflicient to correct tlre probtem. A follow-up memorandum will be

prepared and subtnitted to Valley Division prior to May 1 ,2010.

Erpl"yee *"dd like ì;d;;;t tt is ,epod;;¡tñ
the reviewer

HPM 9 1, ChA

Reviewer discussed this report with
employee
Concur

i/, /, o

CllP 680/r (Re! 02'09) ÓP! 010

! Do not concur
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
CHAPTER B

COMMAND DUI COST RECOVERY

Command

Chico Area
Drv¡s¡on'

Vallev
Nunrber

21t . 0t- /0
Evaluated by:

Seroeant Scott Evans, #1 1266
Date

0212412010
Ass¡sted by: Dâte:

dicated. Any "No" answers, discrepattcies
^-l a^ r¡ia thê !Þêmârka" sp¡.lion

vrith policy, applicable lesalslatues,.or deficiencies noled,in tF-¡1""-Î'111"-":':'!::^":::::Ï:: î:i'¡iffi,ÎilÎlli,iti!"il
X,j! fr8illi;15i.;"ï:"Jffi;Eïåi¡iJ'ääJËå'"' 'Ëilü;þÉ i'.:i:,1.,1^Fj.^:,:1"1^'-,?::ïT"J""^$ i,.l:i::ffl'j"*' j"":'1".Tß"î'
åifin.'".iilt¡äü":,T|ä:tilïft,,'noffi ï;ii'¡i.,.rráã unv rorow- p andror corrective action(s) taken lr this rorm is used as a Folrow-

-^^¡ .^ h^ .^ ;r ê^ô^lôr{

ii' illiiiiii'.^, il; :rÉ;iil-;; i;;Ëqq¡"; ;n""

Lead lnspectols Signature:

TYPE OI' INSPFCTIOI.I

n Division Level X Command Level

I omce of lnspections D Voluntary Self-lnspection

3'Z-Zt^ L <:
Follow-up Required:

X Yes I t¡o

For applicable policies, refer to HPM 1 '1 
' 1 , Chapter 20

Remarks As a result of thrs audll.
the Chico Area has complelely
revtsed its CHP 735 DUI Cost
Recovety reviev" Process and
updated íts Areâ Slandard Operat¡on
Procedures (SOP) to ao'dress noted

t Does the command have sufficient procedures to

ensure that a CHP 735, lncident Response

Reimbursement Statement, is prepared for each

arrest that meets the cost recovery criteria?

Z tVfrat are these procedures?

see attached for new chico Area cHP 735 Cost Recovery soP

udit, the Chico Area reviewed CHP 735 - DUI Cost

forthefirstquarlefof200g.TheauditreviewedlS
only four which were Gompleted properìy and within

d various mistakes whìch included AIS entry and

covered DUI Cost Recovery lncident Response

h qualified for DUI Cost Recovery were not

completed as required,

ã, Does the command-have a specific employee(s)

assigned to process all CHP 735 forms?

ffi3 of this checklistis Yes is

the responsibility of processing all CHP 735 forms

listed in their iob descriptio¡1or any other document?

cHP 6BOU (Rev 02-09) OPI 010
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STATE OF C'ALIFORNIA

DEPARTN4ENT OF CALIÊORNIA HIGFI\^/AY PATROL

INSPECTION PROGRAM
CHAPTER 8

COMMAND DUI COST RECOVERY

5. Are all CHP 735 forms fonvarded to Fiscal
Management Section (FMS) properly with completed

^,¡+-'iÀ in aithar Qanlinn A nr.Qcefian B of the form?
X Yes lNo ü rurn Remarks:

ffi Yes INo n N/A Remarks:6 Does the command have a suspense system ln place

to facilitate notification of a convictìon involving cases

meeting the requirements of the Driving Under the

lnlluenðe (DUl) Cost Recovery Program? This would

involve cases where the following criteria applies:
. A Blood Alcohol Content (BAC) under .08%
r A chemical test is positive for drugs onty
. There is no supporting BAC test of drug test (í'e ,

o rafr tcal\

X Yes nNo fI NiA Remarks:7. Are cHP 735 forms completed Daseo on Ine crllella
ol Section A of the form being forwarded 1o FMS

within ten business days from one of the following

dates?
¡ The date of BAC results of =.08% were received

. The date of BAC results ol =.04o/o were received
far a ¡ammôrniel rlrirrer

D Yes INo ! rurn Remarks: Chico Area SOP has been
completely revised to address this
rssue.

8. Are CHP 735 forms completed þaseo on tne crtlerla

of Section B of the form being fon¡varded to FMS

wíthin ien business days from being notified of a

contriction of California Vehicle Sections 23152 or

23153, or greater offence as a result of one of the

following?
. The person arrested refused to provide a

chemical test
. The arrest was for drugs only

. A BAC of < .08% was obtained

9,ls theltemized Staff Hours section of the CHP 735

completed as required in Highway Patrol Manual

11-1, Administrative Procedures Manual, and

includes hours for all employees assigned to the

incident?

ffi ves !No E ¡l¡n Remarks:

î0. f ifpetson arrested is transient, is the case being

entered into the CHP 7354, Case Log-DUl Cost

Recovery Program, without foruøarding the CHP 735

to FMS?

X Yes Truò n N/A Remarks:

11-Are staff hours involved in the incident recorded on

the CHP 735 to the nearest ten minutes? X ves [ ¡lo n N/A Remarks

12io the total number of staff hours charged on the

CHP 735 agree wì1h the appropriate CHP 415' Daily

Field Record?
ffi Yes nruo n N/A Remarks

CHP 680U (Rev. 02-09) OPI 010
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STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
CHAPTER 8
COMMAND DUI ÇOST RECOVERY

Remarks: CHP 415s are highlighted
to indicate the dìtferent dut¡es

¡3-Does the l.lotes þortion of the CHP 415 indícate the

billable DUI time when the CHP 415 includes more

than one activitY?

INo E ¡unElYes
14-Are tñe staff hours incurred by members of the

Department for the following activities associated with

an incident meeting the criteria for DUI cost recovery

included in the CHP 735?
o Response Time
r On-Scenelnvestigation
r Follow-uplnvestigation
. Report Writing
. Vehicle Storage
. Call Back
. Field Sobriety Testing
r Transportation
. Booking
. Chemical Testing

15-Are the staff hours for officers-in-charge, sergeants'
lieutenants, or captains listed on the CHP 735 for

time spent performing the activities listed in question

12 of this checklist and not exclusively supervisory

16.ls tfie cuÍent hourly rate for reimbursement, sent out

to all commands via Comm-Net from FMS, being

tZ. ts a copy of the CHP 735 being retained at the

command and filed?

18, ls the command utilizing the, optional, CHP 7354 to

lrack cases qualifying for the DUI Cost Recovery

Ôost Recovery Program?

20 Are cotmanOs using a case monitoring system to

track cases qualifying for the DUI Cost Recovery

Program including the following information in the

monitoring system?
. Defendantlnformatlon
. Violationlnformatìon
¡ Court lnformation
. FMS lnformation

CHP 680U (Rev, 02-09) OPI 010
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SIATE OF CALIFORNIA
DÊPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
CHAPTER 8
COMMAND DUI COST RECOVERY

U. Ñ'e cases not resulting in a conviction within 12

months after submission to the District Attorney
closed out after court verification of case status?

! Yes X t¡o ! rurn Remarks: Chico Area SOP has been
cornplelely revised to address this
rssue

Do closed out cases on the monitoring system have

a line drawn through the Conviction Date and Date to

FMS as well as the reason the case was closed and

date of last follow-up check?

22
X Yes DNo ! rurn Remarks

Zg. nre retunds or overpayments, as a result of
erroneous charges, in an amounl 6¡ = $5.00 being

orocessed bv the DePartment?
X Yes nruo I N/A Remârks:

U. ls the command reviewing the quarlerly reports sent

by FMS related to the submission of CHP 735 forms

and case status identifying any deficiencies in the

submission and accountability of the DUI Cost
Rê^ô\/ên,/ Pr¡arem?

ffi Yes []No I ¡l¡n Renìarks:

Quest¡on â5 pertains to Fiscal Management Section.

25. ls FMS reviewing the CHP 735 forms for
completeness of information and returning deficient

forms to the issuing command for corrections?
üNo n N/A Remarks:

CHP 680U (Rev 02-09) OPI 010



STATE OF CALIFORNIA

óÈpnnrrurrur oF oALIFoRNIA HlGl-{wAY PATRoL

COIVIUNruD INSPECTION PROGRAM

EXCËPTIONS DOCUMENT

I Corrective Action Plan lncluded

E Attachments lncluded

No innovative Practices

lnspêcted bY:
02t2412010nt Scott Evans

Total hours exPended on the

inspection:

14

TYPE OF INSPECTION

n Division Level X Command Level

n Executive Office Level

Forward to:

Due Date;

arO¡ñq lnnovative PractÌces:

Jroyg1!eÛ"-

No suggestions

The audit found no issues with the Area's reimbursable seruices procedures'

Commander's Res

I concur no further action is needed'

Concur or ffio!@ror

Shall address non concurrence by commandet (e g 
'

findings revised, findings unchanged, 
i
I

--)

None

Cl lP 6ô9/r (Rer o?'OgJ OPI O10



STATE OF CALIFORNIA

óÈpnnrrrtr¡n o F oALIF oRN lA H I Gl-l\tvAY PATRoL

õorvlruaN D lNSPEcrlo N PRoG RAM

EXCEPTIONS DOCUMENT

None

l-[-r'î-pov"J*Ñd l¡ke lo discuss lhis report with

the reviewer

9i!¡! 9. 1 .-ç¡eplelgloi-afp-99!pl9çeÈlq9

R-ev¡ew-er O¡scussed this report with

employee

0212412010

03102t2010

CHP 680Â (Rev C2-09) OPt 01C
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Number:

J4j'ÒP-lctSTATE OF CALIFORNIA

óËpnnrruenr oF oALIFoRNIA HIGHWAY PATRoL

INSPECTION PROGRAM
CHAPTER 8

óort¡uns o RËIMBURSABLE SERVIcES

Evaluâled bY:

Serqeant Scott

"No" answers, disctePanctes
"Remarks" section'
addressed lo the next level of

this form is used as a Follovr-uP

lnspeclion, the "

ÍYPE OF INSPECTION

I Division Level

! Ott¡ce of lnsPections

X Command Level

! VoluntarY Self-lnsPection

I Fotlow-UP lnsPection

ì frãppn*ble policies, refer to HPM 11'1' Chapter 6'

-Fdor to tfìe frformañce of services, is the

.oniracting barty informed of the rates charged for

;;*õ; ãeparrmental equipntent usage' and

cancellation

Ass i stan t Co m miss ion e r-,-fþ!ç!l

S 
'an 

$50P00

lnspBctor's S i9nâture:

3.2

I

i_-*_-.-t
i
I

i

-i70(c) i--_=-- "- -1

Yes

E ves ü ¡to Ü N/A
Remarks:

Remarks:

Remarks:

I Yes n N/A

X Yes XNo E N1A
Remarks:

Remarks

I

I

Yes [-ì No

Yes

YeS-. 
- applgveg iy-Division? -::--ì-:1-'=-.r^ 

^rô 
r,"mi.'^.,'nr.ããlrvìce-S eiiimaied to be $50,000 or

Follow-uP Required:

E ves X t'lo

lÃ "Ves" response ind fuìicompliance with PolicY.
ãrks" section shall

be utilized for exPla¡a!þn.

INo

N/A

CHP 6BoU (Rev.08'09) OPI 010

Yes

No

N/A
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STATE OF CALIFORNIA

DËPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
CHAPTER B

COMMAND REIMBURSABLE SERVICES

lrQl(jctlof I sclvl(.ËÞ lElEllcv (v ll rç v¡rrvç |

rotection? I tr-V-ltarynql-Qrs

i___.__.I zs.t_

- 
12. ls a Reimbursable Services Agreement (RSA) log

oolicv?--'--14 Are€dvance payments collected from the contractlng
comoanv oriol to the start of the service? -

X Yes

Efut
El-Yç¡

ñ Yes

[J No

I t'lo

Eno

I ttlo

N/A

N/A

N/A

N/A

1"r1i___*_ __ _ _l

I

Remarks.

ryï5_
Remarks

E Yes []No [ rurn Remarks

t z. ts a òõpV of the CHP 465 attached to the weekly

^r 
tñ .o^ ^^.¡ ìf ^¡¡li¡¡l-.|^ a nLJÞ 4AQ? lXlYes l-l trlo |_l ru¡n Remarks:

19. Do RSA numbers begin with the letter "R" to denote

reimbursable services, follovved by two digit fiscal
year, three digit location code, and a sequential
number for each agreement?

X Yes INo D N/A

ü u¡n

Remarks;

2O.ls tñe CH%66 closed out at the enci of each fiscal
year with a new log implemented on July 1 beginning
r¡rith tho canrronfial nrmher 001?

X Yes Iuo Remârks'

21

22

nre ãlt sequential numbers accounted for when

N/ìemorandums reconciled?

Yes l-l No l-'ì ru¡,q
Remarks:

X Yes f-'l tlo D l'¡lR Remârks:

Ze Ts tne orrg¡nal RSA signed and filed at Area?
ñ Yes l-l No _E rl45

E N/A

TT5
Remarks:

Remarks

--zq. noes thè command proceed with all RSA
arrangements, and if needed' ensure the requestor

has obtained the necessary right-otway, clearances'

_. and Permlts?
ZE ls the indemnification clause included in the

anraompnt r¡rhon rca I lpsted?

ñ Yes !No

Yes No N/A

26. ls th
appr
Offic

---l?mni
CHF

____- Serv
28. ls a

ordir
one
or ot

ZS'.'Ate,

---:--
r inclusion of the indemnification clause
oved by the Department of General Services,
o nf I a¡al Qorrrinee?

X ves ! t¡o fl N/A Remarks

.:-
r service is over $50,000 per occasion, ls a

78R prepared and submitted to Contract
i¡oc llnif?

XlYes ENo X ruln Remarks:

Remarks::opy of the resolution, order, motion, or
rance of the local governing body obtained when

of the contract¡ng pafties is a county, city, district,
hor lnnal nrrhlin hodv?

ffi ves

Yes

ü t'lo ü N¡n

l¡gnitary proteclion servlces referred to the Oflice
2P No N N/A Rernarks

CHP 680U (Rev 08-09) OPI 010



Page 3 of 4

S]'ATÊ, OF CALIFORNIA
DËPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
CHAPTER 8

COMMAND REIMBURSABLE SERVICES

I--- 30. Are CHP 312 formq CHP 313 forms, and CHP 467
forms prepared when a statewide agreement is in

effect?
s1.-When state agenc¡es are requesting a statewide

agreement, are they referred lo Enforcement
Services Division, Field Suppofi Section?

with the copies of the Billing Memorandums to ensure

all reimbursabie time has been reported to FMS for

_-_ billing purp-oses? . -.

lz ãre o-utstanOing ltems béing inspected and resolved?

a4 ¡" t¡u tt;ral overtime report(s) forwarded to FMS?

¿S rs a öãpV .ot tne-óvertmre report fon¡¡arded to Division

oy tne f,e1¡ç--TeÛ!-leÆP-t r ez EEPJ!!EF-EÐ2--46 Ãie all COZEEP/MAZEEP reports fon'varded to

l--- -- oluirion by the 1fl.of the molth?

n r.¡ln Remarks:

X Yes I t¡o I rurn I Remarks:

Remarks:

X Yes
Remarks:

X Yes

I xt.' D t'¡o

-l

l

N/A

ffi Yes ü t¡o
itrrutn

E N/A

¡¡¡ i Remarks:

I

T:il9__
Remarks' I

Remarks.

Rematks

_J
I

I

¿0. ts tne overtime report(s)for reimbursable special
project(s) used to reconcile CHP 415 forms for each

41 Are the special project codes on the overtlme
report(s) verified to ensure the correci special project

code has been used?
ïã-Cre-ail coriã-ctions noted on the overtime report(s)?

B-nre oveffiê ieporté approved and dated by the

commander after reconcìl i

CHP 680U (Rev 08"09) OPI 010
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STATE OF CALIFORNIA
óäËÀnirrle ñroF cALIFoRNIA Hlct-{wAY PATRoL

INSPECTION PROGRAM
CHAPTER 8

ðovrrt¡nrup REI MBURSABLE sERvl cES

report(s) when there are reimbursaole nonunrrorrned

49

X Yes DNo

Remarks:

X ves f, l¡o [ ruie Remarks

Remarks

Remarks

b@ecuYtoFMS?

DNo lnurnsfooeffiñtcomPaniesto" 
õiV árttlanding invoices in full prior to providing any

future services?

cHP 6ôOU (Rev. 08-09) OPI 010



chaprer 8 - CHP 735 DUI Cost Recovery Audit

Revised: 2124/?010



SOP REVISION

Chapter4- Accident,Repofts '

1) Rçquired Griteria to Gornplete a CHP 735

Thefollowingcritel,iamustbemettoenabletheDepartmenttoseek
reimbursement;

a) An arrest was made for a violation of calÎfornia Vehicle code (cvc)

sections 23152,23153,o' u gr"ãt"i offense invorving arcohol and/or

drugs.

b)Thearrestedpartywasdeterminedbytheinvestrgatingofficertohave
caused a response to an incìdent'

c)AsupportingevidentialtestwithaBloodAlcoholConcentration(enc)' 
resuit of at leasi '08% or greater' < r

d)Acommercialdriverwhiledriving?cqmm:rcill,vehiclehasasuppoding
evidentiat trli *tf.r r BAC resultbf at least '04o/o or greater'

e) Additionally, a conviction for tlre CVC Sections 23152,23153, or a greater

offense is required when one of the following applies:

i) A BAC test returns under'98%'
ií) A chemical test is positwe for drugs only' ,. õ o ror'cat\
iii) There i, ,ä !rppo.ting snc test õr drug test (i.e,, a refusal).

2) InYgstigatinq Officer

a) The investigating officer will complete a CHP 735 when;

i)Anyaccidentinvestigationwhereanarrestanarrestwasmadefora
viotation of California Vehicté ðooe (CVc) sections 23152,23153' or a

greater offense involving alcohol and/or drugs'

ii)TheinvestigatingofficershallberesponsibleforgatheringCHP4lSs
from ail officers participatin; il tù investigation (diagrams, cHP 180s'

transPorting Prisoner, DRE' etc')'

iii)Theinvestigatingofficerwillhighlightanyentriesassociatedwiththe
arrest and/or accident ¡nu"rtìöät'oi on ÁLL CUp +t St and attach them

to the CHP 735'



b) The investigating officer, prior to the end of shift, will complete the

following documents:

i) cHP 215

ii) CHP 555, Pages 1-3

iii) CHP 202, Pages 1-2

iv) JUS 8715

v) CHP 735

vi) Declaration of Arrest for felony, if applicable'

c) At the end of their shift, the investigating officer will turn in all reports to the

incomplete r.portr box in the briefing room for processing by the special

Duty Unit (SDU)the next business day

3) Specjal Dutv

a) Each business day, a member of the SDU will remove all reporls from the

incomplete reporté box in the briefing room and distribute them for

Processing.

4) Accjdent lnvqstisation (Al) Review Officer

a) The Al officer will enter all accident report information into the AIS and

stamp the report with the Area's tracking number'

b) The Al officer will be responsible for the processing and trackrnq-9!9HP

735s as directed by Departmental policy and will ensure a cHP 735 is

attached to the accident report if 'equired, The Al officer will ensure all

cHP 735s are processed in a timely manner in accordance wìth

DePaftmental PolicY'

c) lf a CHP 735 is required but not te

to the rePort and make an entry
lnformation SYstem (AlS) accide P

735 was attached.

d) ng all accident rePotls'
all elements of the accident

report are within departrnental st



5)

i) The current revision of HPM 110,5 has examples of DUI PCF accident

reports for officers to use as templates of required informatìon,

e) lf the reporl meets depaftmental standards the Al Officer will sign and date' 
the reporl in the reviewer's Section and fon¡vard it to a Supervisor for

review.

f) The Al Officer will check all unprocessed CHP 735s against Butte

Superior Courl Case databases on the first business day of each month.

The Al Officer wifl draw a line through the Conviction Date and Date to

FMS as well as the reason the case was closed and date of last follow-up

check when cased are over 12 months old and no conviction has taken

place.

Court Officer

a) The Court Officer will enter the applicable arrest information into AlS,
paying particular attention if the arrest report involves a collision' lf
applicãble, the Court Officer will mark the DUI Cost Recovery box with a

"Y'i in the Charges tab and also enter the investigating officer's name in

the DUI Cost Recovery Tab.

b) The Court officer will then stamp the CHP 202with the Area's tracking

number, reassemble the report and return it to the investigating officer via

the appropriate shift basket in the sergeant's office'

c) The Courl Officer will be responsible for ensuring all AIS arrest informatìon

tabs are complete, correct and up to date prior to processing the report.

d) Prior to processing an arrest report the Courl Officer will review the CHP

735 to ensure all information sections are complete.

e) The Courl Officer will be responsible for enterìng BA results into AIS when

received by Valtox and updatìng all applicable arrest, court and cost

recovery information. The Courl Officer will then forward a copy of the

Valtox results to the Al Officer.

f) The Court Officer will update AIS when JUS 8715 forms are received frorn

the Court and fonruarding a copy to the Al Officer,

Sqqervisor

a) A shìft supervisor will review and approve all arrest and other associated

reports, ensuring their accuracy and compliance with depaftmental
reporling standards.

6)



b)AshiftsupervisorwillrevìewtheCHP735*DUllncidentResponse
Recovery Staiãr.nt to ensure it is àompleted property and accurately'

c) A shift supervisor wilì review all cHP 4'15s attached to a cHP 735 to make

sure they uru ãr.uråte. The supervisor will check the cHP 415s to ensure

all highlighted entries are associated with the name of the arrested person

and that the times on the cHp 4ìt match the times beìng bitled on the

cHP 735.

d) The shift supervisor will sign and date the repotl in the t?"iÎY:l^:^:::jlt'
and return t¡ã compfáted ieport to the Court Officer for final processrng'

7) Area Comman.der

a)TheAreaCommanderwillreviewandforwardthequarterlyCHPT3Ssent
by Fiscat Management section iÈrrrs¡1"¡-e Administrative sergeant for

action ¡t necåriä,y. The quarteity òHp zgs will then be included in the

Area's CHP 735 file'

8) Audit Procgdureg

a)ÏheAdministrativeSergeantwillconductmonthlyDUlCostRecovery
audit to include a visual inspection of all completed and incomplete CHP

735 statements. The Administialive sergeant will.use the Als cHP 735a -

DUt cost R;;;;";y aog on nrsìàports tõ establlsh proper accountabilitv

and processing of bUt-Cost Recovery statemerts'

b) The Administrative sergeant will review the quarterly cHP 735 report from

FMS for anY action, if necessary'


